
The Contra Costa Community College District, founded in 1948 and governed by a publicly elected five-
member board, is one of the largest multi-college community college districts in California.  The mission 
of the District is to attract and transform students and communities by providing accessible, innovative 

and outstanding higher education learning opportunities and support services. 
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Mission 
The mission of the Chancellor’s Cabinet is to serve as the leadership team ensuring 
the capacity of our District to educate students effectively and meet the needs of our 
communities in partnership with classified staff, faculty, and other managers. 
 
4CDLI Project Update 
Cabinet heard an update from Jenn Café-Rawlinson, Aminta Mickles and Tish Young 
on their 4CDLI project, SOS Student Videos.  The pilot video will feature the five 
students who submitted to the project for best ideas in achieving student success, 
and is projected to be completed by June 2013. 
 
TurnItIn Update 
Cabinet discussed and reached consensus to begin negotiating a contract with 
TurnItIn, a software tool that can help reduce student plagiarism. 
 
Ariel Link Contract 
Cabinet reviewed and reached consensus to no-cost contract with Ariel Link to 
research and obtain cost savings on the District’s phone usage. 
 
Business Procedures Receive Final Approval 
Cabinet gave final approval to the following: 
 
Bus. 5.30 Special Maintenance/Remodeling Projects-Descriptions 

and Guidelines (Delete) 
Bus. 3.05 Contract Education and Self-Funded/Fee-Based 

Instruction 
Bus. 3.32 Financing Cocurricular Activities 
Bus. 3.34 Personnel Assigned to More than One Locations 
Bus. 3.35 Working budget Adjustment Instructions for 

Organizational Units (Delete) 



 

Bus. 3.36 Exentded Opportunity Programs and Services Application 
and Reports (Delete) 

Bus. 3.37 Education Data Center 
Bus. 3.39 Contract Education and Self-Funded/Fee-Based 

Instruction 
Bus. 4.01 Special Student Off-Schedule Financial Aid Checks 

Runs 
Bus. 4.10 Replacement Check Certificate Form 4cd-211 Lost, 

Stolen and Stale Dated Checks 
Bus. 4.30 Accounts Receivable Reconciliation 
Bus. 7.00 Disposal of Personal Property 
Bus. 7.01 Procedure to Dispose of College Property Other Than 

Equipment (Delete) 
Bus. 7.02 Revenue for Surplus Property 
Bus. 7.04 Types of Purchases 
Bus. 7.07 Library Purchasing 
Bus. 7.11 Purchasing Printed Materials (Delete) 

Bus. 9.07 Acquiring Federal and State Surplus 
Bus. 9.20 Special Purchasing (Delete) 
Bus. 9.23 Return or Replacement of Equipment 
Bus. 9.26 Stores (Delete) 
Bus. 9.31 Equipment/Non-Equipment Surplus Procedures (Delete) 
Bus. 9.45 Request to Place Contract on GB Agenda 
Bus. 13.01 Destruction of Records Retention and Destruction 
Bus. 17.01 Account Code Structure 
Bus. 17.04 Instructions for Use of Expenditure Activity Codes 
Bus. 22.01 Business Procedures Manual Distribution List (Delete) 
Bus. 22.05 Bank and County Cash Reconciliation of Cash to County 
Bus. 22.06 Bank Reconciliation (Delete) 
Bus. 22.09 Community Services Class/Activity Request for Approval 

(Delete) 
Bus. 22.10 Use of District Office Check Signing Machine (Delete) 
Bus. 22.13 Security of Warrant Check Stock 
Bus. 22.19 Special Payment Procedures for Meals, Travel and 

Lodging Expenses (Delete) 
Bus. 22.25 Processing Job Invoices for In-House Printing (Form 4cd-

187) (Delete) 
Bus. 22.35 Cooperative Education Enrollment Verification (Delete) 
Bus. 8.03 District Insurance 
Bus. 8.10 Vehicle Accident Reports 
Bus. 8.30 Malpractice Student Liability Insurance Fee for Allied 

Health Program 
Bus. 8.40 Processing for the Submission an dReview of Claims 

Filed Against the District 
Bus. 8.41 Communication of Procedure for Filing Claims Against the 

Contra Costa Community College District (Delete) 
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